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DROP, ADD, WITHDRAW
ARTICLE NUMBER: 436
LAST APPROVED: May 6, 2019
REFERENCE: D028

PURPOSE

Prior to the published drop deadlines, students shall be able to drop any registered
class by completing the official drop process. Such action by the Student shall result in
no charges for the course or courses (or reimbursement if charges have already been
paid); the course shall be removed from the transcript.

Students shall be able to withdraw from any registered class by completing the official
withdraw process before the published withdraw deadline. This action shall result in a
mark of “W” appearing for the course or courses on the transcript. Students must
withdraw before the published withdraw deadline or a grade will be assigned by the
Faculty.

All students are encouraged to work with, and talk with, their faculty member prior to
dropping and/or withdrawing. Students are required to submit the college withdraw form
in order to be removed from the class roster.



