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BOARD PUBLIC RECORDS REQUESTS
ARTICLE NUMBER: 107
LAST APPROVED: April 7, 2008, February 4, 2013, November 6, 2017
REFERENCE: Article 100, ORS 192

INTRODUCTION

Tillamook Bay Community College is a public institution whose purpose is to provide
education for the public. The Board encourages and welcomes public participation and
awareness of the operation of the College. College activities and public records are open to
inspection except in those limited instances where inspection is confidential or exempt from
disclosure under law. Student records are NOT Public Records.

Pursuant to Oregon Revised Statutes, every person has a right to inspect any non-exempt
public record. (See Oregon Revised Statute, Public and Private Records; Public Reports
and Meetings, Chapter 192, for definitions of exempt public records.)

“Public record” means any writing containing information relating to the conduct of the
public's business that is prepared, owned, used, or retained by a public body regardless of
physical form or characteristics, including, but not limited to, handwriting, typewriting,
printing, photographing, and every means of recording, including letters, words, pictures,
sounds, or symbols, or combination thereof, and all papers, maps, files, facsimiles, or
electronic recordings.

Inspection and copying of a public record shall be done during regular business hours at the
office where the record is located, or another facility designated by the College. College
records shall not leave College premises for the purposes of public record disclosure. The
College may directly supervise the inspection or copying of College records, may list
records inspected or copied by or at the request of a requestor, and may
contemporaneously copy for the College’s own purposes records inspected or copied by or
at the request of the requestor. The College may provide a copy of a record in lieu of the
original to protect the original record. The College may provide a redacted copy in lieu of an
original record in order to delete exempt material.



